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Payment / evidence schedule for ESF ‘It’s MY Future’ project
	
	Output
	Funding


	Deadlines 

(Including total project outputs)
	Evidence

	* Payment 1
	Start

- Initial Assessment

- Individual Learning Plan (ILP)

- Start NVQ 1

- Start NVQ 2    - Start Skills for Life


	£700 (total)

£350

£350


	Oct 06

70

70

60

10

60
	Nov 06

75

75

65

10

65
	Dec 06

43

43

25

18

25
	Attach Short Record Form/ILR’s and Initial Assessment to monthly claim form.  Documents must be original copies.

	* Payment 2
	- Retention


	£500
	September 2007
	

	
	- Skills for Life achievement


	N/A
	Mar 07

50
	Apr 07

50
	May 07

50


	Attach list of students from awarding body or copy of certificates



	* Payment 3
	- Achievement of NVQ
	£800 (Level 1)

£1300 (Level 2)
	April 2008
	Attach list of students from awarding body or copy of certificates




* Invoice required (figures quoted above are per student)

Monthly reports / claims

Work Based Training Providers should return the following pro-forma / claim form as and when students start and progress through the programme in order for the Staffordshire Partnership to review progress against contracted outputs.  The final opportunity to return information re a particular month is within 3 working days of the start of the following month (The Staffordshire Partnership must undertake a monthly online report to the LSC – within 5 working days of the start of each month - regarding the previous months performance.  

N.B
- All documentation related to the learner to be kept in client files for audit purposes. 

- All forms need to be original copies, except the Short Record Form (ILR) / Initial Assessment whereby the originals are sent with your first claim/s.
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