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Please return original (not photocopy/fax) to:





Karen Bates, Staffordshire Partnership, St Josephs Court, 2-4 Lichfield Street, 	Rugeley, Staffs WS15 2EH








�








School Name_____________________________________________________________________





Student Name (Print) ______________________________________________________________





Employer (Organisation) ___________________________________________________________





Postcode________________________________________________________________________





Employer Contact Name (Print)______________________________________________________





Type of Placement (e.g. admin, mechanic etc)___________________________________________





Placement Begins_________________________Ends____________________________________














The student must complete a Staffordshire Partnership Work Experience Diary in full.  We have confirmation from ASDAN that this satisfies Section C (‘Being at Work’) of the Foundation for Work award, and will entitle the student to a certificate for achieving a unit of the award.





Please indicate that the student has completed the diary  





School signature__________________________ Name (Print)_____________________________








* School should keep the completed diaries until further notice (if the project undergoes an external inspection the diaries may be requested)

















Employers Signature________________________________Date___________________________
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Information for the work placement provider:





The student named below is participating in the ESF ‘Its MY Future’ project.  


We would be very grateful if you could complete any remaining sections of this form, sign and date it, and return it to the student’s school as soon as possible.  The school will then forward this form onto the Staffordshire Partnership in the same month that the placement has occurred.





Thank you very much for your time.





School to complete:





School to ask employer to complete:











